The Kingdom of Hearts
Marketing Assistant
Job Description
	Title
	Marketing Assistant

	Department(s)
	Marketing

	Reports to
	Marketing Director or Mistress


Job summary
Work at home to make contacts and create lists of people in social communities with particular interests and keep them notified of up coming events that may be of interest to them.
Summary of essential job functions
Basic computer skills needed, not direct contact involved, no prior experience or direct sales experience need. Entry Level Position however, can grow and advance.
Minimum requirements
Self motivated, self started, determination and staying focused, follow simple directions.
Abilities required
Ability to do Internet searches for groups and individuals.
Disclaimer
The above statements are intended to describe the general nature and level of work being performed by people assigned to this classification. They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified. All personnel may be required to perform duties outside of their normal responsibilities from time to time, as needed.
Additional information
	HR use only

	Job code
	

	Generic title
	Marketing Assistant

	Pay grade
	Commission plus benefits

	Management? (Yes/No)
	Possibility of Advancement

	E/NE status
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